
 
WILLOUGHBY INDUSTRIES, INC. 
Submittal Request Form 

 

 
 

Date: _________ 
 
Please choose one:     email my submittal  OR   UPS ground (How many copies?___) 
 
Project: _______________________________________________ 
Location: ______________________________________________ 
Willoughby Project No. or Quote No. _______________________ 
 
Send To: ______________________________________________ 
Attention: __________________*email:______________________ 
Address: ______________________________________________ 
                ______________________________________________ 
Phone:   (______)________________ 
 
Send Copy To: _________________________________________ 
Attention:___________________*email:_____________________ 
Address: ______________________________________________ 
                _______________________________________________ 
Phone:   (______)________________ 
 
Architect: ______________________________________________ 
Location: ______________________________________________ 
 
Mechanical Engineer: ____________________________________ 
Location: ______________________________________________ 
 
Mechanical Contractor: __________________________________  
Location: ______________________________________________ 
 
Wholesaler: ____________________________________________ 
Location: ______________________________________________ 
 
Representative: _________________________________________ 
Contact:________________________________________________ 
 
*You now have the option to receive submittals via email or UPS ground. 
 Please allow 2 weeks for Submittals.  
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